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City of Cody 
Planning, Zoning and Adjustment Board 

Tuesday, September 8, 2015 
 
A regular meeting of the Cody Planning, Zoning and Adjustment Board was held in the Council 
Chambers of City Hall in Cody, Wyoming on Tuesday, September 8, 2015 at 12:00 PM 
 
Present: Justin Lundvall‐Chairperson; Justin Ness; Brad Payne; Buzzy Hassrick; Curt Dansie; Sandee 
Kitchen, Assistant City Attorney; Todd Stowell, City Planner; Lynn Stutzman, Engineering Administrative 
Asst. 
 
Absent: Steve Miller, Council Liaison; Reese Graham; Mark Musser  
 
Chairperson Justin Lundvall called the meeting to order at 12:04 PM, followed by the pledge of 
allegiance. 
 
Justin Ness made a motion, seconded by Buzzy Hassrick, to approve the agenda. Vote on the motion 
was unanimous, motion carried. 
 
Buzzy Hassrick made a motion, seconded by Curt Dansie, to approve the minutes for the August 25, 
2015 meeting.  Vote on the motion was unanimous, motion carried. 
 
NEW BUSINESS: 
 
Todd Stowell presented the staff report for the downtown sign review for a wall sign at Wells Fargo 
located at 1401 Sheridan Avenue.     
 
Justin Ness made a motion, seconded by Curt Dansie, to approve the downtown sign review for a wall 
sign at Wells Fargo located at 1401 Sheridan Avenue as presented.  Vote on the motion was 
unanimous, motion carried.  
 
Todd Stowell presented the staff report for the Site Plan Review for the office expansion of Gail 
Construction located at 3243 Bighorn Avenue. 
 
Justin Ness made a motion, seconded by Brad Payne, to approve the Site Plan Review for the office 
expansion of Gail Construction located at 3243 Bighorn Avenue with the following conditions:  
 
1. Pay applicable utility connection fees in conjunction with the building permit fee. 
2. The water main extension (4” fire line) must be approved by WY DEQ prior to construction, and as‐

constructed plans (signed and sealed) are to be provided to the City. 
3. The existing water service must be disconnected next to the main and the corp stop shut off before 

paving occurs. 
4. Provide wheel stops or a similar approved method of delineating the employee parking spaces 

north of the building. 
5. Provide an “Exit Only” sign and/or painted arrow near the west end of the front parking spaces, to 

clearly indicate the one‐way nature of the parking area. 
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6. Obtain a sign permit for any exterior signage.  Any business sign in a utility easement must be 
portable to the extent specified by Public Works. 

7. Prior to issuance of a certificate of occupancy, the drainage facilities must be inspected and 
certified by the applicant’s engineer that they were completed according to approved plans. 

8. Update the plans to reflect any necessary conduits or pipes for running irrigation water to the 
landscape areas. 

9. The project must otherwise comply with the site plan and applicable building, fire, and electrical 
codes. 

Vote on the motion was unanimous.  Motion carried. 
 
Todd Stowell presented the staff report for the architectural review for the Cody Firearms Experience 
façade renovation located at 142 W. Yellowstone Avenue.     
 
Brad Payne made a motion, seconded by Buzzy Hassrick, to approve the architectural review for the 
Cody Firearms Experience façade renovation located at 142 W. Yellowstone Avenue with the 
recommendation to use cut‐off style lighting for any new exteriors light fixtures.  Vote on the motion 
was unanimous.  Motion carried. 
 
Todd Stowell presented the staff report for the site plan review for the Rocky Mountain Mudd drive‐
thru coffee stand on Moss Orthodontics property at 613 Yellowstone Avenue.     
 
Brad Payne made a motion, seconded by Curt Dansie, to approve the site plan review for the Rocky 
Mountain Mudd drive‐thru coffee stand on Moss Orthodontics property at 613 Yellowstone Avenue 
with the following recommendations:  
 
1. Submit an electrical service plan and coordinate the installation with the City electrical department. 
2. The Rocky Mtn. Mudd freestanding sign must be located north of the grass strip next to the 

highway sidewalk, and outside of the drive‐thru lanes. 
3. Direct the spotlights downward as much as possible, or replace them with a cut‐off style or low 

intensity fixture. 
4. Stripe at least seven parking spaces in the northwest portion of the property, to city standards. 
5. Directional signs and/or pavement markings must be used if it is observed that there are traffic 

circulation issues.  Any directional signs or pavement markings must be reviewed and authorized by 
City staff. 

6. The reduction in width of the grass area along the highway is authorized. 
 
Vote on the motion was unanimous.  Motion carried. 
 
P&Z Board Matters:  None 
 
Council Update: None 
 
Staff Items:  Todd requested that the remaining Board members complete their “homework” 
assignment to fill out the draft residential land use table by the end of the week. 
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Curt Dansie made a motion, seconded by Brad Payne, to adjourn the meeting.  Vote on the motion was 
unanimous, motion carried. 
 
There being no further business to come before the board, Chairperson Lundvall adjourned the 
meeting at 12:41 PM. 
 
                                         
Lynn Stutzman 
Engineering Administrative Assistant  



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: SEPTEMBER 22, 2015 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL: X 

SUBJECT: “THE BUCKIN BURGER” SIGNS: 
DOWNTOWN ARCHITECTURAL DISTRICT 
REVIEW.    SGN 2015-23 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  
 
PROJECT DESCRIPTION: 
Eric Johannsen of La Comida, located at 1385 Sheridan Avenue, is changing the format 
of his restaurant to a gourmet burger establishment.  He has submitted a sign 
application to replace two La Comida signs with two new signs for “The Buckin Burger”.  
A third sign located on the back (north) side of the building would be repainted with a 
display similar to the two new signs.  The new signs would be circular in shape and 
each measure about seven to eight feet in diameter (38.5 to 50 square feet). The sign 
to be repainted is 4’ by 8’ (32 sq. ft.).  The logo is on the next page. 
Existing Conditions: 

              
Proposed Signs: 
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Sign to be repainted:    Logo: (Not yet submitted) 

 
 
REVIEW CRITERIA: 
The property is within the Downtown Architectural District established by Section 9-2-2 
of the Cody City Code.  Pursuant to Subsection 9-2-2(B), “The planning, zoning and 
adjustment board shall examine and evaluate applications and plans involved in building 
and sign permits insofar as they pertain to the exterior of commercial buildings within 
the downtown district as herein described and shall make recommendations and 
suggestions to the applicants, property owners or occupants. 
The signs must also comply with applicable provisions of the sign code. 
 
STAFF COMMENTS: 
The sign for the front of the building is a freestanding sign.  In the downtown sign 
district, the sign code allows the size and height (<25’) of freestanding sign proposed. 
The wall signs on the side and rear of the building also comply with the size, number, 
and location requirements of the sign code (<1.5 sq. ft. of wall sign per foot of street 
frontage, no more than 2 wall signs per establishment, and mounted on wall).   
 
The new signs will be on wood, metal, or similar backing material, and painted the 
colors of the logo.  External LED lights will be used to illuminate the new signs. External 
illumination is permitted, provided the light fixture is directed and/or shielded to prevent 
glare impacts to passing drivers or pedestrians. 
 
The purpose of the Downtown Architectural District is understood to be the promotion 
of architectural compatibility and preservation of historic features.  The design and 
colors have a professional appearance and compliment the western character of the 
building. 
 
ALTERNATIVES: 
Approve the signs, with or without making recommendations and suggestions. 
 
RECOMMENDATION: 
Approve the signs for “The Buckin Burger” as presented.  A building permit is required. 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SIGNS\2015\SGN2015-23 THE BUCKIN BURGER\STAFF RPT TO PC THE BUCKIN BURGER WALL SIGNS.DOCX 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: SEPTEMBER 22, 2015 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL: X 

SUBJECT: DOWNTOWN ARCHITECTURAL DISTRICT 
REVIEW—NEW METAL AWNING ON BACK 
OF SHERIDAN BUILDING. 
SPR 2015-30 

   RECOMMENDATION TO 
   COUNCIL: 

 

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  
 
 
PROJECT DESCRIPTION: 
The proposal is to install a metal awning over a sunken sidewalk along the back of the 
Sheridan Building, located at 1291 Sheridan Avenue.  A storm event earlier this year 
resulted in hail plugging the floor drains in the sunken sidewalk causing storm waters to 
rise and enter the building.  The proposed awning will direct rainwater and snow onto 
the parking lot surface where it will flow away from the building.  Detailed plans for the 
awning are attached. 
 
Existing Conditions: 
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REVIEW CRITERIA: 
The property is within the Downtown Architectural District.  Pursuant to Subsection B of 
9-2-2, within the Downtown Architectural District, “The planning, zoning and 
adjustment board shall examine and evaluate applications and plans involved in building 
and sign permits insofar as they pertain to the exterior of commercial buildings within 
the downtown district as herein described and shall make recommendations and 
suggestions to the applicants, property owners or occupants. 
 
STAFF COMMENTS: 
Admittedly this project is at the back of the building, so at least in staff’s perspective 
there is not the same level of architectural expectations as if it were on the front.  The 
green color of the metal roofing is intended to coordinate with the existing green 
accents that are present on the building in the form of window trim and fabric awnings.  
The awning will also result in more depth and variation to the back of the building, 
which will add architectural interest.  The awning will be supported by 4x4 wood posts 
and have a simple yet functional design. 
 
ALTERNATIVES: 
Approve the project, with or without making recommendations and suggestions.  
 
RECOMMENDATION: 
Approve the project as proposed. 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SITE\2015\2015-30 SHERIDAN BUILDING CANOPY\STAFF REPORT TO PC CANOPY.DOCX 





CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: SEPTEMBER 22, 2015 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL: X 

SUBJECT: SITE PLAN REVIEW: ROLLING RAWHIDE 
COFFEE KIOSK 
SPR 2015-28 

   RECOMMENDATION TO 
   COUNCIL: 

 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  

 
PROJECT DESCRIPTION: 
Judi Fay of Rawhide Coffee has submitted an application to install a drive-thru coffee 
stand in the Rocky Mountain Discount Sports parking lot (1526 Rumsey Avenue).  The 
stand will be located 15 feet north of the alley along the south side of the property, and 
about 52 feet west of the Rocky Mountain Sports freestanding sign. 
 
The site plan below indicates the approximate size and location of the coffee stand, and 
how traffic is expected to use the drive-thru.  17th Street is on the right side of the 
photo and an alley and Walgreens property is to the south.  

  
 
The coffee kiosk would measure 8 ½ feet wide and 14 feet long.  It is still under 
“renovation”, but a photo of the current state of the kiosk follows: 
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REVIEW CRITERIA: 
Section 10-10B-4 of the zoning regulations states: 

All structures within the district shall be architecturally compatible. Architectural and 
landscaping plans shall be submitted to the planning and zoning commission for 
approval. Architectural and landscaping details shall be maintained as shown by the 
approved plans. 

In addition, the site layout must comply with applicable city codes. 
 
STAFF COMMENTS: 
Architecture: 
The applicant will present additional details of her plans for the coffee stand at the 
meeting.  If the Board members are familiar with the Rawhide coffee shop on Sheridan 
Avenue, the applicant intends to give the same clean, western, and artistic presentation 
with this kiosk as the main coffee shop. 
 
Landscaping: 
The kiosk alone does not trigger landscaping improvements, as it represents less than a 
10% expansion of the existing buildings on the property.  (Note:  This application does 
contribute to the amount of landscaping that must be provided with the Gottschee 
renovation on the property by 14 square feet.) 
 
Parking Lot: 
The drive-thru coffee stand location will make about eight or ten parking spaces 
unavailable.  However, the property is within the downtown parking district, which 
provides an exemption of 100 parking spaces.  The property will still have about 70 
parking spaces available.  Additional on-street parking is also available. 
 
To avoid conflicts between the drive-thru traffic and the parking spaces, the conflicting 
parking spaces should be “removed” by painting over or removing the yellow lines that 
delineate those stalls.    
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The drive-thru lanes have the capacity to hold three vehicles coming from each 
direction without interfering with the traffic on 17th Street or the adjacent alley.  It is 
noted that the westbound drive-thru lane will block an aisle in the parking lot when 
there is more than one vehicle in line, yet that aisle is not necessary for traffic 
circulation except for traffic going between the Rocky Mountain Sports and Walgreens 
parking lots. 
 
Exterior Lighting 
No lighting details are provided.  If exterior lighting is installed it should be of a cutoff 
design, or of a low intensity. 
 
Storm Water Plan/Snow Storage: 
No additional impervious surfaces will be created by this project.  Snow storage 
currently occurs in the corners of the parking lot, which would be able to continue to 
occur. 
 
Utility Services 
The only utility to be utilized is electricity.  A transformer will need to be installed on the 
power pole just south of the kiosk and a line undergrounded over to the kiosk.  The 
applicant will need to have their electrician coordinate with the City Electrical 
Department.  There will be a cost for the new transformer. 
 
Signs 
The only signs proposed are menu signs, which would be a couple of square feet in size 
and mounted next to the drive-up window.  A 2’ by 4’ sandwich board (A-frame) sign 
would also be placed next to the kiosk during business hours.  Such signs would comply 
with the provisions of the City sign code. 
 
Traffic Circulation 
If customers have issues with traffic circulation through the site it may be necessary to 
install directional signage and/or pavement markings to help direct traffic.  Signage and 
marking should be kept to the minimum to accomplish the purpose.  Any directional 
signage or pavement markings should be reviewed by City staff. 
 
Garbage 
Garbage collection will be required.  The dumpsters in the alley are available to use. 
 
ALTERNATIVES: 
Approve or deny the site plan with or without changes.    
 
RECOMMENDATION: 
It is recommended that the Planning and Zoning Board approve the project subject to 
the following: 
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1. Coordinate electrical service installation with the City electrical department.  The 
applicant is responsible for payment of the electrical estimate before the work can 
be done. 

2. Any exterior lighting is to either be cut-off style, or of a low intensity (no brighter 
than the equivalent of a 60 watt incandescent bulb). 

3. Remove the parking spaces that conflict with the drive-thru lanes. 
4. Directional signs and/or pavement markings must be used if it is observed that there 

are traffic circulation issues.  Any directional signs or pavement markings must be 
reviewed and authorized by City staff. 

5. A building (electrical) permit is required. 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SITE\2015\2015-28 ROLLING RAWHIDE COFFEE KIOSK\STAFF RPT TO PC ROLLING RAWHIDE COFFEE KIOSK.DOCX 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: SEPTEMBER 22, 2015 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL: X 

SUBJECT: DOWNTOWN ARCHITECTURAL, SIGN 
AND LANDSCAPING REVIEW FOR 
GOTTSCHE REHAB CENTER 
SPR 2015-29 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  
 
PROJECT DESCRIPTION: 
Kathy Dallman and Cheryl Shero of Gottsche Rehabilitation Center have submitted an 
application to locate their business at 1526 Rumsey Avenue #2 (former Family Dollar 
store), and install requested signage, a storage container, and required landscaping.  
The business would occupy the front 3,422 square feet of the tenant space formerly 
used by the Family Dollar store. 
 
Existing conditions: 

    
 
REVIEW CRITERIA: 
Section 10-10B-4 of the zoning regulations states: 

All structures within the district shall be architecturally compatible. Architectural and 
landscaping plans shall be submitted to the planning and zoning commission for 
approval. Architectural and landscaping details shall be maintained as shown by the 
approved plans. 

 
In addition, the proposal must meet applicable sign and landscaping regulations. 
 
  



SPR 2015-29  Gottsche Rehab Center 
Page 2 of 5 
 

DETAILS OF PROPOSAL: 
 
Proposed storage container location:  Proposed Sign Concept: 

 
Proposed landscaping plans: 
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STAFF COMMENTS: 
Architecture: 
The storage container would measure eight feet wide and twenty feet long.  Height is 
not specified, but most are 8 to 9 feet tall.  Although the location is within the 
downtown architectural district, the storage container is being placed next to the alley 
and about 35 feet behind the front of the building, so as to hide it from plain view of 
the parking lot and major streets.  To further make the storage container less 
noticeable, staff would recommend painting it the color of the wall against which it will 
be placed.  To meet electrical code, the container needs to be a couple of feet away 
from the electrical box shown on the left side of the photo.
 
Signage: 
During the review of the recent renovation, 300 square feet of signage was allocated to 
the tenant space that Gottsche will occupy.  The details of the proposed sign are yet to 
be finalized, but the concept is shown in the photo above.  The applicant has requested 
allowance for a sign approximately five feet in height and no more than 30-40 feet in 
length.  However, they expect the length to be even less.  The sign code specifies that 
no sign may be over 150 square feet in size in this area, which limit will need to be 
followed.  At five feet tall, that would limit the length to thirty feet. 
 
The sign will incorporate the Gottsche blue and black logo and a description of their 
services (“Physical Occupational Therapy” or similar) on a grey background.  The sign is 
being professionally designed and may be slightly altered from the current conceptual 
design.  Staff has no concerns with the design concept, provided the 150 square foot 
size limit is met. 
 
The sign will be externally lit by two existing spotlights.  The spotlights are “old style” 
and definitely not cut-off style.  Nevertheless they are existing and can remain.  To 
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minimize glare impacts, the spotlights should be directed downward to illuminate the 
sign and awning area, as opposed to the parking lot. 
 
Parking: 

  
 
Other than ADA compliance, parking is not addressed in this application because the 
site is within the downtown parking district (exemption applies), and the existing 
parking lot meets applicable parking lot standards for number, size, and location.  The 
property owner is working with the building department to provide the required ADA 
spaces.  Due to the ADA spaces being located against the sidewalk (which will result in 
vehicles overhanging the sidewalk) and the landscaping features along the front of the 
building, wheel stops need to be placed in one or two of the ADA spaces to maintain 
sufficient sidewalk width to meet ADA code.  The parking stops need to be placed two 
feet from the sidewalk curb. 
 
Landscaping: 
The project is within the newly adopted Entry Corridor Overlay District, which has a 
landscaping requirement.  Approximately 3,422 square feet or 14% of the building has 
been renovated to accommodate a new use (converted from retail to medical/business), 
which triggers the requirement to provide 0.76% of the property or 426 square feet in 
landscaping.  (Note: Landscaping calculations include the previously authorized 119 sq. 
ft. coffee kiosk, which represents 14 sq. ft. of the 426 sq. ft. requirement). 
 
The applicants have provided a plan to provide the landscaping required.  As they were 
not initially aware of the requirement, the plan is still fairly conceptual at this point, but 
sufficient to demonstrate their intent.  The plan includes benches, potted ornamental 
trees and shrubs on the sidewalk in front of their business.  To the side of the business 
they plan to renovate a concrete pad into an urban parklike setting by adding a picnic 
table, bench, flower pots, and ornamental potted trees.  Staff believes the concept meets 
the intent of the landscaping ordinance.  It is noted that the written explanation includes 
a “couple of flower pots and trees” which is interpreted to be plural of each.  The 
drawing only shows one tree and no pots in that area, but staff would expect that the 
wording explanation is what would be followed. 
 
Utilities: 
No new utility services are needed. 
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Waste Management: 
Dumpsters are available in the alley. 
 
ALTERNATIVES: 
Approve or deny the plans for the project. 
 
RECOMMENDATION: 
Approve the proposal with the following modifications/conditions: 
 

1. Paint the storage container the color of the wall against which it will be placed.  
2. Locate the storage container a couple of feet away from the electrical box. 
3. The wall sign is limited to 150 square feet in size 
4. If the spotlight fixtures are used, they are to be directed downward so that they 

primarily illuminate the sign and awning area. 
5. Provide parking blocks as needed to meet code.  Coordinate with city staff. 
6. The side landscaping area must include a sufficient amount of landscape items 

(vegetation and hardscape items such as seating) so as to clearly give the 
appearance of a fully improved landscape area.  (It is recognized that flowers 
won’t be planted until spring, but the trees and other features need to be 
installed now, or a financial security held by the City until they are installed next 
spring.)    

7. The project must otherwise comply with the submitted plans and applicable 
building, fire, and electrical codes. 
 

 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SITE\2015\STAFF RPT TO PC GOTTSCHE REHABILITATION CENTER.DOCX 










